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Cl VI L SERVI CE BOARD

OUACHI TA PARI SH FI RE PROTECTI ON DI STRI CT NO. 1

RULES

RULE | - MEETI NG OF THE BOARD

SECTION 1: The board shall hold one regul ar neeting within each
quarterly period of the cal endar year, in the nonths
January, April, July, and Cctober. The board shall
hol d such special neetings as may be called by the
chairperson or as provided in Act 282 of 1964,
hereinafter referred to as the Civil Service Act
(Revised Statute 33:2531 and those that foll ow).

SECTION 2: Unless otherw se provided in the notice for such
meetings, all neetings shall be held at the Quachita
Parish Fire Departnent O fice Conplex |ocated at
1000 New Nat chi toches Road, West Monroe, LA 71292
or such other place as determ ned by the board.

SECTION 3: Notice of regular neetings shall be given by posting
such notice in the office conplex or at the building
in which the neeting is to be held, not |less than
five (5) days before the date fixed for such
meeting, unless otherw se provided by |aw. Such
notice shall state whether the neeting is regul ar or
special, and shall include the date, tinme, place,
and agenda of the neeting, provided that upon
approval of two-thirds of the nmenbers present at a
meeting of a public body, the public body may take
up a matter not on the agenda.

SECTI ON 4: Special neetings of the board will be held only upon
call of the chairperson, or in such absence the
vice-chairperson, or as provided by the Civil
Servi ce Act.

SECTION 5: All board neetings shall be open to the public,
except when the board neets in executive session as
provided by Revised Statute 42:4.1, and those
statutes that follow

SECTION 6: Al board nmenbers nmust be notified not |ess than

five (5) days preceding all regular board neetings.
Special meetings may be held upon twenty-four hour
notice, as provided by | aw.

OFD 03-22-06



RULES Page 2 of 17

SECTION 7: Two nenmbers of the board nust be present to
constitute a quorumof the board. Concurring votes
of two nmenbers are necessary for decision of all
matters before the board.

RULE Il — SUBJECT MATTER OF MEETI NGS

SECTION 1: At regular neetings of the board it shall consider
all old and new busi ness which may be brought toits
attention in the manner hereinafter provided.

SECTION 2: At special nmeetings the board shall consider only
t hose itens of business for which the neeting was
call ed, except by agreenment of two-thirds of the
board nembers, other matters may be consi dered.

RULE Il — ORDER OF BUSI NESS

SECTION 1: At regular neetings the order of business shall be
as follows:

1. Readi ng of the m nutes

2. Speci al and general reports

3 Decisions and orders on matters considered at
previ ous hearings and neeti ngs.

4. New busi ness.

SECTION 2: At special neetings the order of business shall be
as follows:

1. Readi ng of m nutes

2. Decisions and orders on matters considered at
previ ous hearings and neeti ngs.

3. Hearing of matters previously fixed for the speci al
meeti ng.

RULE IV — EXECUTI VE SESSI ONS

The board, if required, will neet in executive session during
regul ar or special neetings, by two-thirds vote of those present
when considering those matters which may be discussed under
provi sions of Revised Statute 42:6.1, (relative to exceptions to
open neetings). Any voting on matters discussed in executive
sessions will be conducted only upon return to public neeting.
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RULE V — APPLI CATI ON FOR APPEALS AND HEARI NGS

SECTION 1: Any person authorized to appeal to the board under
the provisions of the Civil Service Act may apply
for such an appeal by a witten notice giving a
cl ear and conci se statenent of the action conpl ai ned
agai nst, the basis of the appeal, and the relief
sought. Application for appeals to the board under
t he provisions of Section 2561 of the Civil Service
Act shall be nmade only by regul ar enpl oyees in the
classified service and shall be limted to matters
i nvol ving discharge, <corrective or disciplinary
action and the application shall so state. Al |
ot her requests for hearings shall set forth the
section of the Civil Service Act under which the
application is brought and shall contain a statenment
of the jurisdiction of the board. All applications
for appeal s and ot her hearings nmust be signed by the

appel lant or his counsel, if any, and nust give the
full name and post office address of the appell ant
and of his counsel. Witten notice shall be filed

with the chairperson of the board or the board
official so designated to receive such applications.

SECTI ON 2: No appeal shall be effective unless the above stated
notice is filed within fifteen (15) days foll ow ng
the action conplained against, or where witten
notice is given of an action to be thereafter
effective, within the fifteen (15) days follow ng
the date on which such witten notice is given.

SECTION 3: The secretary of the board shall cause the date of
filing to be noted on each notice of appeal and
shall file said appeal on the appeal s docket, giving
the said appeal an appropriate title.

RULE VI — PROCEDURE ON APPEALS (Revised Statute 33:2561)
SECTION 1: All hearings on appeals shall be open to the public.
SECTION 2: Parties shall have the right, but shall not be

required, to be represented by counsel. When any
party is represented by nore than one attorney, only
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SECTI ON 4:

SECTI ON 5&:

SECTI ON 6:

SECTI ON 7:

RULE VI |
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one attorney for any party shall be permtted to
exam ne the sanme w tness.

The rules of evidence as applied in civil trials
before the courts of this state need not be strictly
conplied with, but the board shall [imt evidence to
matters having a reasonable rel evance to the i ssues
before the board. The burden of proof, as to the
facts, shall be on the appointing authority except
in those cases where the enployee alleges
di scrimnation based on political or religious
beliefs, sex, or race.

Parties and w tnesses shall be subject to cross-
exam nation as in civil trials. The board | ooks
with favor upon stipulations of undisputed facts.
The appointing authority shall be first to present
evi dence and testinmony followed by the evidence and
testimony of the appellant. Board nmenbers may ask
guestions of w tnesses.

The board may, on request of any party or on its own
notion, place witnesses other than parties under the
rule of the board and thus exclude them from the
hearing room

Any party desiring the issuance of a subpoena for
t he attendance of a wtness or the production of
books or papers nmust apply for appropriate order, to
the board, inwiting at | east eight (8) days before
the time fixed for the hearing. Such application
shall state the purpose of the subpoena and what
evi dence or testinmony is sought by the issuance of
t he subpoena. A subpoena service fee of $45. 00 wi Il
be required for any additional subpoena requested
after the first four (4).

The witten rules, regulations, and procedures of

the civil service board and the Civil Service Act
will be the basis of all hearings and appeal s.

— DI SM SSAL OF APPEALS

| f the appellant fails to appear at the place and tine fixed for

any heari ng,

hi s appeal may be di sm ssed or the board may, inits
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di scretion, continue the case or proceed with the hearing and
render its decision upon such evidence as may be adduced at the
heari ng.

RULE VI 11 — CLASSI FI CATI ON OF THE COVPLAI NT UPON COWPLETI ON OF
| NVESTI GATI ON

Fol | owm ng t he conpl etion of a conpl aint investigation, the Board
shall classify the case as one (1) of the follow ng:

a) Sustained - The allegation is supported by sufficient
pr oof .
b) Not Sustained - The evidence is not sufficient to prove or

di sapprove the all egations.

c) Unfounded - The allegation is false or otherw se not
based upon valid facts.

d) Exonerated - The incident that occurred or conpl ai ned of
was | awful and proper.

e) M sconduct - Not based on the original conplaint — The
evi dence supports action for infractions
di scovered during the investigation of the
conpl aint that may be sustai ned.

RULE | X — TRANSCRI PTS OF HEARI NGS

| f any party to the hearing desires a pernmanent transcript of the
hearing, the party shall furnish a court reporter for said
purpose at their own expense. Where a court reporter is
furnished, the first copy of the original transcript shall be
filed with the board and shall become part of the permanent
record of any subsequent appeal. Where no court reporter is
furni shed, the secretary of the board shall maintain as conplete
notes as is feasible and the board will issue a witten finding
of fact.
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RULE X — OTHER HEARI NGS

Al l other hearings of the board shall be instituted and shall be
conducted in accordance with the above and foregoing rules and
Civil Service Act in general

RULE XI — APPLI CATI ON FOR ADM SSI ON TO TEST

SECTI ON 1:

SECTI ON 2:

SECTI ON 3:

SECTI ON 4:

Test for entry upon pronotional and conpetitive

enpl oynent list shall be advertised for and
adm ni stered in accordance with Section 2552 of the
Civil Service Act. Test for entrance upon
conpetitive enploynent list my be given as the
needs of the service require as determ ned by the
civil service board. Test for entry upon
pronoti onal enployment |ist may be given as the

needs of the service require and shall be given at
| east one time during each successive period of
ei ght een nont hs.

Applications for admssion to tests on board
approved fornms, wi || be received by those
i ndi vi dual s designated by the board at any tine
before final date for receiving applications.
Approved applicants will be notified at |east five
(5) days in advance of the date fixed for the exam
| ndi vi dual s designated to receive applications wll
forward such applications to the board secretary and
shal | be kept as a permanent record of the board in
accordance with Civil Service Act.

Pronoti onal and conpetitive enploynment |ists shall
be mai ntai ned by the board for eighteen (18)
nmont hs.

Adm ssion to tests shall be governed by provisions
of Section 2553 of the Civil Service Act and the
qualification requirenments of the classification
plan. In the event of a denonstrated need for an
eligibility 1ist, the board may waive any
requirenents in the classification plan in order to
establish a qualified pool of applicants for
testing. A denonstrated need is established when an
active provisional appointnent exists in the
classification to be tested and it is anticipated
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t hat an adequate |ist cannot be established under
exi sting rules.

SECTION 5:  When results of any exam nation are furnished to the

board by the State Exam ner, the chairperson shall
forthwith call the board for a special neeting for
approval thereof. Enpl oynent lists shall becone
effective upon approval of and by a majority of the
board and filing of the sanme by the board with the
St at e Exam ner.

RULE XI'l — DI STRI BUTI ON OF BOARD RULES

SECTION 1: One copy of the board rules shall be distributed to

each board nmenber, governing body one copy, Fire
Chi ef one copy, and fire station bulletin boards one

copy.

SECTION 2: Anyone requesting a copy of the board rules shall be

provi ded the same upon request of the custodi an of
the board’ s records. A nom nal fee of $25. 00 may be
charged for each copy; however, one copy shall be
made avail able w thout charge to an appellant, or
hi s/ her counsel upon request of the sanme to the
custodi an of the board s records.

RULE XI'I'l — SHI FTS/ TI ME NOT COMPUTED TO SENI ORI TY

SECTI ON 1 Fl REFI GHTERS

1.1 There shall be three (3) work shifts of twenty-four

1:

(24) hours each, commenci ng at 8: 00 am and endi ng at 8: 00 am
the follow ng norning. The firefighter work schedul e shall
require twenty-four (24) hours on duty on one of the three
work shifts. The work schedule shall be rotated by the
three (3) shifts.

When determ ning tine not computed to seniority, each shift
shall be sub-divided into two(2) twelve (12) hour parts.
Part one shall comrence at 8:00 amand end at 8: 00 pm Part
two shall commence at 8:00 pm and end at 8:00 am the
foll owing norning. Therefore, each twelve (12) hour period
not conputed to seniority shall be posted as one (1) day.
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1:3 This section shall apply to the following |ine classes:
Firefighter, FireDriver, Fire Captain, District Fire Chief,
and Deputy Fire Chief.

SECTI ON 2 LI NE SUPPORT CLASSES

2:1 There shall be five (5) work shifts of eight (8) hours each,
commenci ng at 8:00 am and ending at 4:00 pm daily. These
shifts shall run consecutively, Mnday through Friday.

2:2 Time not conputed to seniority will be in eight (8) hour
increments and each shall be posted as one (1) day.

2:3 This section shall apply to the following |ine support
cl asses:

Fire Prevention Oficer, Fire Training O ficer, Chief Fire
Training O ficer, Fire Medic O ficer, Autonotive Mechanic,
Secretary to the Fire Chief, Fire Records Clerk, and
Adm ni strative Assistant to the Fire Chief.

SECTI ON 3 COVMUNI CATI ON OFFI CERS

3:1 Comunication officers shall work shifts of twelve (12)
hours and sixteen (16) hours as schedul ed. These shifts
shall be “days” or “nights” as required by the schedule
rotation.

3:2 In the event of disciplinary action, the suspension shall
coincide with the shift on which the infraction occurred.
When determ ning time not computed to seniority, each shift
shal | be posted as one (1) day.

SECTI ON 4 CHI EF COVMUNI CATI ONS OFFI CER

4:1 The Chief Communications Oficer shall work four (4) shifts
of ten (10) hours each, commencing at 6: 00 amand endi ng at
4:00 pmdaily. These shifts shall run consecutively, Mnday
t hrough Thur sday.

4:2 Tinme not conputed to seniority will be in ten (10) hour
increments and each shall be posted as one (1) day.
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RULE XI'V - LEAVES OF ABSENCE, HOLI DAYS, AND BOARD RULES

LEAVES OF ABSENCE

Leaves of absence are classified as foll ows:

Cl ass 1. Leave of absence with pay.

Cl ass 2. Leave of absence w thout pay.

Cl ass 3. Absence without |eave and pay.

Class 4. Adm nistrative |eave — The appointing authority

may grant admnistrative leave with pay for
periods not to exceed thirty (30) days when
circunmstances develop that would warrant the
removal of an enployee from the departnent
wi t hout di sadvantage in order for the appointing
authority to conduct an investigation concerning
t he conduct of the enployee. This period may not
be extended beyond thirty (30) days wthout
approval of the civil service board.

SECTI ON 1 SI CK LEAVE

1: 1 GENERAL POLICY

1:

Every employee of the Fire Protection District shall be
entitled to full pay during sickness or incapacity not
brought about by his/her own negligence or culpable
i ndiscretion, for a period of not less than fifty-two (52)
weeks. An enpl oyee of the Fire Protection District who
draws full pay during sickness or incapacity shall have such
pay decreased by the amount of workman’s conpensation
benefits actually received by the enployee. Addi ti ona
specific regulations subject to OQuachita Parish Fire
Departnment Policy.

NOTI FI CATI ON OF ABSENCE

When an enpl oyee of the classified service is ill and cannot
report for duty, it is the enployee’'s responsibility to
notify the supervisor or designated representative of the
Chi ef of the departnent not | ater than one (1) hour prior to
the start of the assigned duty period. Failure to notify,
as i ndi cated above, will result inthe forfeit of pay, as it
is classified as absent w thout |eave and pay, and may
result in additional disciplinary action.
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1: 3 NOTI FI CATION OF FIRE CH EF' S OFFI CE

1:

1:

1:

When an enpl oyee is placed on workman’s conpensation or is
rel eased to return to work, the enployee shall notify the
Fire Chief’s office i mediately. Upon receipt of a doctor’s
slip, the enployee shall forward it to the Fire Chief’s
of fice immediately.

ONE- DAY | LLNESS

For a normal or regular sickness such as flu, cold, virus,
etc., that woul d not exceed twenty-four (24) hours absence,
an enpl oyee shall be expected to be at home or at sone
desi gnated |l ocation, at all times. After three (3) general
il nesses within one (1) cal endar year, a doctor’s statenent
shal | be required.

SI CKNESS | N EXCESS OF 24 HOURS

In the event anillness or injury is to be nore than twenty-
four (24) hours, a doctor’s statenent is required. You w ||l
not be required to report daily, once a doctor’s statenment
is received. However, the enployee shall contact the Fire
Chief’'s office after each visit to the physician, reporting
hi s/ her condition and the date of his/her next visit to the
physi ci an.

PHYSI Cl AN S STATEMENT

(A If illness or injury is given as a cause of absence,
the Fire Chief reserves the right to require a
witten statenment from the enployee’s physician
and/or the Ouachita Parish Staff Physician, when
deened necessary.

(B) Should any illness last |onger than three (3)
consecutive cal endar days, the enployee is required
to submt a doctor’s certificate indicating the
illness or condition which justified his absence, as
wel | as the probable duration of the illness. For
failure to produce a doctor’'s certificate for any
illness over three (3) consecutive cal endar days,
the enpl oyee will be classified as “absent wi thout
| eave and pay”. Should any enployee of the
cl assifiedservice abnormal |y absent hi nsel f/ herself
before or after his/her scheduled days off, or at
any time, he/she my be required to submt a
doctor’s certificate should the absence be for only
one (1) cal endar day.
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1: 7 MEDI CAL EXAM NATI ON
The Fire Chief shall have the right to require a nedical
exam nation by the Staff Physician of any enployee or
enpl oyees suspected of having falseillness. Failure of the
enpl oyee to submt to said nedical exam nation shall be
grounds for discipline. Any enployee disciplined shall have
reserved to him all rights of appeal through norm
channel s.

1: 8 MEDI CAL RELEASE
Enpl oyees who return to work after an illness or injury in
excess of twenty-four (24) hours nust have a full rel ease
fromthe attendi ng physician.

1: 9 ABUSE/ FALSI FI CATI ON
Sick |eave abuse and/or falsification of records shall
result in disciplinary action, wup to and including
term nation of enploynent.

1: 10 DOCTORS APPO NTMENTS
Al'l doctor appointnments are to be schedul ed on enpl oyee’s
days off, except with prior approval of the Fire Chief.

SECTION II  FAM LY MEDI CAL LEAVE

2:1 Each full-time enployee of the classified service after
havi ng served one (1) year, shall be entitled up to twelve
(12) weeks of unpaid | eave, without credit for departnental
seniority when appropriate docunentation is supplied to the
Appoi nting Authority for those reasons provided by Public
Law 103-3 (Fam |y and Medi cal Leave Act of 1993).

2:2 An enployee will be required to first exhaust any or al
conpensatory time and any or all accunulated |eave tine
bef ore being granted unpaid | eave without seniority.

2:3 For the purpose of this section, imediate famly is defined
as: spouse, children, children’ s spouse, nother, father,
brother, sister, grandparents, and grandchildren of the
enpl oyee and those of the enployee’'s spouse. Al so, any
relative residing under the sanme roof as the enployee.

SECTION 11 EMERGENCY LEAVE

3:1 The Fire Chief, after ascertaining the exact circumnstances,

may grant a permanent enpl oyee up to twenty-four (24) hours
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3:3

per cal endar year of paid enmergency |l eave in the event of a
di saster, serious injury, or serious illness within the
enpl oyee’s imedi ate famly.

For the purpose of this section, immediate fam |y is defined
as: spouse, children, children’ s spouse, nother, father,
brother, sister, grandparents, and grandchildren of the
enpl oyee and those of the enployee’s spouse. Al so, any
relative residing under the sanme roof as the enployee.

When the wvalidity of requested energency Ileave s
guestioned, the enployee will be granted | eave subject to a
policy reviewhearing. If saidleave is determned to be in
viol ation of policy, the enployee will be obligated for said
| eave time. Additional disciplinary action may apply.

SECTION IV FUNERAL |EAVE

4:1

4: 3

In the event of a death in the immediate famly (as defi ned
bel ow) of an enpl oyee, said enpl oyee shall be allowed up to
twenty-four (24) working hours off for the death. The
purpose of this leave is to insure that the affected
enpl oyee will be off duty in order to attend the funeral
Therefore, this | eave nust be taken during the period from
the day of the death through the day of the funeral.

| medi ate famly shall be defined as: spouse, children,
children’s spouse, nmot her, f at her, br ot her, si ster,
gr andparents, and grandchil dren of the enpl oyee and t hose of
t he enpl oyee’s spouse. Also, any relative residing under
the same roof as the enpl oyee.

When the validity of requested funeral | eave i s questioned,
the enployee will be granted |eave subject to a policy
revi ew hearing. If said leave is determned to be in
viol ation of policy, the enployee will be obligated for said
| eave tinme. Additional disciplinary action may apply.

The Fire Chief may authorize post funeral |eave and/or
additional |eave if necessary.

Perm ssion to be a pallbearer nmay be granted by the Fire
Chi ef or his designee.
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SECTI ON V M LI TARY LEAVE

5.1

M LI TARY LEAVE W TH PAY

An enpl oyee shall be authorized to take | eave w thout | oss
of pay or vacation |leave time when perform ng emergency
mlitary duty or participating in the two-week annual
training duty required by nmenbership in a reserve unit of
the United States Armed Forces or the Louisiana Nationa
Guard, for a maxinmum of fifteen (15) days in any one
cal endar year as provided by Revised Statute 42:394. Each
menmber of the classified service shall give such notice of
ordered duty at least thirty (30) days in advance to the
chief of the departnent and this board, if known by him
Shoul d t he enpl oyee be called out on an energency basis, he
shoul d contact his supervisor, the chief of the departnent,
or the person designated by himto receive such notice.

M LI TARY LEAVE W THOUT PAY

Any menber of the classified service called into the Arned
Forces, will be carried on mlitary | eave wi thout pay until
he returns to duty. The enployee is required to notify the
chief of the departnent or the person designated by himto
recei ve such notice and this board when he receives such
notice.

Any menber of the classified service who is called into the

Arnmed Forces will be allowed to take whatever annual | eave
to which he is entitled.

Provi si onal enployees will not be granted a mlitary | eave
of absence. They shall be required to resign or be dropped
from servi ce.

Any menber of the classified service who is a nenber of the
Nati onal Guard or in the Reserves of the Arned Forces, upon
bei ng ordered to active duty, shall be given any | eave due
the enployee in Rule XIV, Section V, 5:1 (above). Should
t he enpl oyee have used all |leave to which he is entitled in
Rule XV, Section V, 5:1 (above), he shall be granted
mlitary | eave w thout pay.

SECTION VI ClVIL LEAVE/ COURT

6:1

Absence because of jury duty is “l eave of absence with pay”.
However, the jury notice nmust be presented to the chief of
t he departnent or to the person designated by the chief to
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6: 2

6:3

6: 4

receive such notice at l|least five (5) days in advance of
such jury duty. An enpl oyee shall be granted |eave of
absence with pay when performng jury duty, or when
subpoenaed to appear before a court, public body, or
conmmi ssion, on departmental business, or when perforn ng
enmergency or civilian duty in connection with the national
defense. The parish will pay the difference between pay
earned for the special duty and the enployee’ s regul ar pay
fromthe parish.

Attendance in city or district court on departnental
busi ness is with pay provi ded that the attendance i s ordered
by subpoena or other court order. Any nonies received from
such court attendance shall be deducted from enpl oyee’'s
regul ar pay.

| f any enpl oyee nust appear in court on their day off for a
duty related summons, the fire departnment will conpensate
the enployee at a rate of one and one-half (1% tinmes
hi s/ her hourly rate as foll ows:

(A One (1) hour for travel to court
(B) The anount of tinme served in court
(O One (1) hour for travel from court

Each nenber of the classified service nust present to the
chi ef of the departnment or the person designated by him any
such notice to appear in court at |east five (5) days in
advance of such court attendance. Copy of such notice shall
al so be sent to the board.

SECTI ON VI I VACATI ONS

71

7:2

Each full-time enployee of the classified service after
havi ng served one (1) year, shall be entitled to an annual
vacation of eighteen (18) cal endar days with full pay. This
vacati on period shall be increased one day for each year of
service over ten (10) years, up to a maxi nrumvacati on peri od
of thirty (30) days all of which shall be with full pay.
The vacation privileges herein provided for shall not be
forfeited by any nenber of the departnent for any cause. No
cash paynment will be made in lieu of vacation until such
time as the enployee is separated from enpl oynent.

Each enpl oyee may divide vacation |leave into two separate

periods, the total of which shall not exceed the enpl oyee’s
total accrued vacation | eave tine.
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7:3 Al enployee vacation schedul es nust be approved by the
supervi sor at | east two (2) weeks before any vacation is to
begin. Enployees with the greatest departnental seniority
will have priority on the scheduling; however, the
appointing authority has the right to regulate the tine at
whi ch any enpl oyee is granted annual |eave as provided in
Revi sed Statute 33: 2557.

SECTI ON VI I 1 HOLI DAYS

8:1 Each nenber of the classified service shall be granted
“Leave of Absence with Pay” on the follow ng | egal holidays:

Chri st mas Day
Christmas Eve

New Year'’' s Day
July 4

Labor Day
Thanksgi vi ng Day
Menori al Day

Martin Luther King Day
Good Fri day

East er Sunday

COXNOOTAWNE

=

8:2 Should a nenber of the classified service work assi gnnment be
such that the enployee is required to work on a | egal
hol i day as set by this board, the enployee will be paid an
addi ti onal conpensation of one (1) tines the normal rate of
pay. However, governing authorities, at their option, may
grant enpl oyees tine off fromwork for which such additi onal
conpensation woul d be due and payable to said enpl oyees.

SECTI ON | X VOTI NG

9:1 An enployee domciled and residing in Quachita Parish whose
work shift prevents himfromvoting in an election of any
kind shall be given a reasonable period of tinme to vote.
The Deputy Chief on duty shall establish the schedule for
letting enpl oyees vote. Enmpl oyees nust provide their own
transportation in getting to and fromthe polls.

9:2 Residency requirenents may be waived, by the Fire Chief or
hi s desi gnee, when circunstances warrant the waiver.
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SECTI ON X ClVIL SERVI CE BOARD ATTENDANCE

Each departnental nmenber of the civil service board shall be
granted | eave of absence with pay for the duration of any
civil service board neeting whi ch t he enpl oyee
representative attends, or for any tinme required to assi st
with civil service exam nations, or other official business
of the civil service board.

SECTION XI CIVIL SERVI CE EXAM NATI ONS

11: 1 Each enpl oyee of the classified service shall be granted
| eave of absence with pay to take any local fire protection
district civil service examnation for which they are
qual i fi ed.

11: 2 Any provisional enployee, if eligible for adm ssion to the
test, shall be granted | eave of absence with pay in order to
take a nmunicipal fire and police civil service exam nation
for the class to which the enployee is provisionally
appoi nt ed.

SECTI ON XI'I LEAVE OF ABSENCE W THOUT PAY

For an enpl oyee who has served for at | east one (1) year and
who has a “satisfactory” performance rating a “leave of
absence wi t hout pay” for a period not to exceed fifteen (15)
consecutive days in any one cal endar year may be granted at
the discretion of the Fire Chief.

SECTI ON XI I I EXPlI RATI ON OF LEAVE

Any enpl oyee who fails to report for duty or retire upon the
expiration of any authorized |leave will be considered to
have resigned fromthe departnental service on the cal endar
day followi ng | eave expiration

SECTI ON XI' V_UNEXCUSED ABSENCE

Any enpl oyee of the classified service who fails to provide
proper notification of his/her absence in accordance with
t hese rul es shall be subject to disciplinary action, up to
and including term nation.
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SECTI ON XV LEAVE FOR SPECI ALI ZED DI SASTER SERVI CE VOLUNTEER

15:1 Any enployee who is a trained disaster volunteer of the

15:

2

Ameri can Red Cross nmay be granted | eave fromhi s/ her regul ar
wor k assignnents, with pay, and wi thout | oss of seniority,
annual | eave, sick | eave, or earned overtinme or conpensatory
time accunul ati on, for any period not to exceed fifteen (15)
wor k days in any twelve (12) nonth period, to participatein
speciali zed disaster relief services for di sasters
desi gnated at Level I11 or above in the Anerican Red Cross
Regul ati ons and Procedures.

Leave may be granted upon written request of the enployee to
t he appointing authority which shall include certification
of the enployee as a trained Anerican Red Cross disaster
volunteer, the nature and location of the disaster,
anticipated duration of the I|eave, nature of services
required, certification by an official of the Anerican Red
Cross that the enployee’'s services are needed, and the
identity and title of the official of the Anerican Red Cross
to whom the enployee is to report.
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